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HOJOXEHHE —
0 3all[UTe IEPCOHATIBHBIX JaHHBIX PAOOTHUKOB
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1. OBIIUE MOJIOXXKEHWA

1.1. Hacrosmee IlomoxeHHe O 3allUTe IEPCOHANBHBIX MaHHBIX PaOOTHUKOB
IOIIKOIBHOr0 06pa3oBaTebHOTo yupexaenus (naiee - Ilonoxenune) paspaboTaHo
C NI 3aIUTHEl WH(OPMAIIHH, OTHOCAIIeWCs K JIWYHOCTH U JHYHOH IKU3HU
pabOTHUKOB MYyHHUIIUIIATEHOTO OOKETHOTO IOLIKONBHOTO 00pa3oBaTENbHOTO
yapexnenns «Jletckuit cam Ne 16» (manee YupexIeHHs), B COOTBETCTBUH CO
cratbeii 24 Koucturynmum Poccuiickoit @emepanuu, TpymoBbIM —KOIEKCOM
Poccuiickoit @enepanun u DenepanbabiMu 3akoHaMu oT 27 urona 2006 romga No
149-®3 «0O6 wuHbopManuu, HWHOOPMAIMOHHBIX TEXHOJIOIMAX M O 3alluTe
uaGopmanum», oT 27 utoia 2006 roma Ne 152-D3 «O nepcoHaIbHEIX TaHHBIXY.
1.2. TlonoxkeHwe O 3aIUTe MEPCOHATBHBIX TaHHBIX PAaOOTHHUKOB yCTaHaB/IHBAeT
MOPSIIOK TIOIy4eHUs, ydera, oOpabOTKH, HAKOIUIEHMS M XPaHEHWs TOKyMEHTOB,
COIEpIKAIMX CBEJICHUs, OTHECEHHbIE K IIEPCOHANBHBIM JaHHBEIM DaOOTHUKOB
yupexaeHus. PaOOTHUKAMM CUMTAIOTCS JIMIA, paboTarouye B YYPEKICHUH TIO
TPYIOBOMY IOTOBOPY.
1.3. Ilenpro Hacrtosmero [lomoxxenus sBisieTcsS HCIONHEHHE 3aKOHOMATEIbCTBA
P® B 006sracTu 3aIUTHI IEPCOHANBHBIX TaHHBIX.
1.4. K akraMm, 00s3aTelIbHBIM K MCIOJHEHUIO B YUYPEXKIEHWH OTHOCSITCS
3aKoHOmaTeasCcTBO PD B chepe 3amuThl HHPOPMALUK, a TAKKe IPUHITHIE HA €r0
OCHOBAHHWH JIOKATbHbIE HOPMATHUBHBIE aKThl YUPEXKACHUS.
1.5. Hacrosimee ITonokeHrne O 3alluTe MEPCOHAIBHBIX NaHHBIX IOJDKHO ObITh
MOAIMCAHO 3aBEAYIOIMIUM YUpPEeXKXIeHWEM, B Bce PaOOTHUKM JOJDKHBL ObLITh
IIMCbMEHHO IO POCITUCH 03HAKOMIIEHEI C HUM.

2. IOHSTHUE U COCTAB ITEPCOHAJIBHBIX TAHHBIX
2.1. Tlom mepCOHAJIBHBIMKA IaHHBIMH pPAOOTHUKOB IIOHHMaeTcs HH(OpMals,
HeoOxoauMasi paboToAaTeNIO B CBSI3U C TPYNOBBIMUA OTHOLICHUSAMH M KacCaromascs
KOHKPETHOTO pabOTHWKA, a Takke CBeleHMs O (akTax, COOBITHAX H
0OCTOSITENECTBAX JKU3HM pPaOOTHUKA, IIO3BOJISIOMIAE HACHTU(MDUIUPOBATL €ro
JTUYHOCT.
2.2. CocTtaB nepcoHaIbHBIX JaHHBIX PaOOTHUKA:
- aHKeTa,;
- aBTOOHWOrpadus;
- o0pa3oBaHue;
- CBEJEHHS O TPYJAOBOM U OOIIEM CTaxe;
- CBeICHUS O MPEenbIAyIleM MecTe paboThl,
- CBEIEHUS O COCTaBE CEMBUY;
- MAaCIOPTHBIE TaHHEIE;



- CBEJIeHUSI O BOUHCKOM yUETE;
- CBeIeHUs 0 3apabOoTHOM IIaTe COTPYIHUKA,;
- CBEJEHUS O COIMAIbHBIX JIBIOTAX;
- CIEelUHaTbHOCTE;
- 3aHUMaemasl JOJKHOCTE;
- pa3mMep 3apabOTHOH IJIATHI;
- HaJu4ue CyquMOCTeH;
- aJpec MecTa JXUTEIbCTBA,;
- noMaiiHui TenedoH;
- colep)aHue TPYIIOBOIO TOrOBOPa;
- colep:KaHue AeKIapalliy, II01aBaéMOX B HAJIOTOBYIO WHCIIEKIIHIO;
- TNOJIMHHWKY Y KOIMU IIPUKA30B 10 JTUIHOMY COCTABY;
- JIMYHBIE IeJIa U TPYAOBbIE KHUKKU COTPYIHHUKOB;
- OCHOBAHMS K IIPHUKA3aM I10 JIUYHOMY COCTaBY;
- Jeyia, CoIepXalue MaTephalibl [0  IOBBIIIEHUIO  KBaJlM(pUKALUH I
IIEPETIOITOTOBKE COTPYIHUKOB, UX aTTeCTAllUH, CIIy>KEOHBIM pacCcaeaoBaHMsIM;
- KOIIMM OTYETOB, HAIIPABIISIEMbIE B OPTaHbl CTATUCTHUKY,
- KOIIMHU JOKYMEHTOB 00 00pa3oBaHu;
- pes3ynpTaTthl MEOUIIMHCKOTOo oOclefoBaHUS Ha IpeaMeT TOOHOCTH K
OCYLIECTBIIEHUIO TPYAOBBIX 0053aHHOCTEH;
- (Qororpadum u wWHBIE CBEIEHUS, OTHOCSIIIHMECS K IEePCOHAIBHBIM HTaHHBIM
paboTHHKA;
- PEKOMEHJAINU, XapaKTEPUCTUKH U T.II.
2.3. VYkazaHHele B I.2.2. CBeIeHHUS SBIAIOTCS KOH(ODUIEHUUAIBHBIMH U He
IIOAJIe)KaT pasrjallleHWI0 KHade Kak II0 OCHOBaHUSIM, IIPedyCMOTPEHHBIM
3aKoHOZaTenbcTBOM P®. PexumM 3amuThl MEPCOHABHBIX MaHHBIX MOXKET ObITh
CHAT II0 MCTEYEHWH /5 1IeT, eciu OONBIIUN CpPOK HE MpeaycMOTPeH
3aKOHOJIATENbCTBOM HIIU COTJIALIEHHUEM C pA0OTHUKOM.

3. OBA3BAHHOCTHU PABOTOOATEJISK
3.1. B nenax ucnonnenus tpeboBanuit 3akoHonarensctsa PO nipu o6padoTke
IIEPCOHAIIBHBIX NaHHBIX, BCE PAOOTHUKU YUPEKIEHUS TOJKHBI UCIIOIHITh
YCTAHOBIIEHHBIX OPSIAOK PabOTHI:
3.1.1. Pabora ¢ nepcoHaIbHBIMU NaHHBIMU PAOOTHUKOB TOJDKHA HE HAPYIIATh
TpeOOBaHUH 3aKOHOAATENbCTBA PD 1 TOKATEHBIX HOPMATUBHBIX aKTOB
OpraHu3allvy, U TOJDKHA ObITh HETIOCPEICTBEHHO CBS3aHa C OCYIIECTBICHUEM UMHU
CBOMX TPYIOBBIX (OYHKITHH.
3.1.2. Ilpu cbope u 06paboTKe NepCOHANTBHBIX JaHHBIX PaOOTHHKA paboTOaTEND
IoJDKeH pykoBoncTBoBaThea Koncturymue PO, Tpymnosbim komekcom PO u
UHBIMHU (helepaIbHBIMU 3aKOHAMHU.
3.1.3. llepcoHanbHbIe JaHHBIE PAOOTHHKOB OJDKHBI OBITH MTOIYYEHBI TOIHKO
HEIIOCPECTBEHHO y Hero. Eciu niist 00paboTKu ero JaHHBIX MW WX TIOJyUeH s
IIPUBJIEKAETCS TPETBU JIULA, TO PAOOTHUK JOJDKEH aTh MpeIBapUTebHOE
IIICEMEHHOE coriacue Ha 3T0. OMHOBpEeMEHHO paOOTHUK MOJDKEH ObITh YBe10MIIeH
0 neinstx coopa MHPOPMAaIMK, HCTOUHHKAX ee ITOyUeHHUs, a TAKXKe O TOCIIeICTBUIX
OTKa3a OT MpeIOCTaBIeH)s TUCEMEHHOTO COTIacks Ha c60p HHDOpMAIIHHL.
3.1.4. IlepcoHanbHble NaHHBIE paOOTHHKA O €ro MOJUTHYECKUX, PENUTHO3HBIX M
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WHBIX YOeXKIEHHSIX, JaCTHOW JKH3HH, a TaKKe 9ICHCTBE B OOIIECTBEHHBIX H
IpO(COFO3HBIX OPraHMU3alHIX He IOMJIeKAT cOopy yupeXIeHHeM, eClid MHOe He
IpEIYyCMOTPEHO 3aKOHOIATEIbCTBOM.
3.1.5. 3ammTa IIepCOHANBHBIX IAHHBIX pabOTHHKA [OJDKHA 00ecreynuBaThCs
TIOJIHOCTEIO 3a cueT paboTomaTels.
3.1.6. YupexneHue 00g43aHO MpuU IpuUeMe Ha paboTy, a Takke IIpu JH00BIX
M3MEHEHHAX [IPABUII pa0OTHL C IEPCOHANBHBIMU JAHHBIMU MMHCBMEHHO SHAROMITE ¢
HUMH BCeX PaOOTHUKOB yUPEKICHHUS.
3.1.7. YupexyeHHe He UMeeT IIPaBo NPUHYKIATh PAOOTHHKOB K OTKa3y OT CBOHX
TIpaB Ha 3alUTy IepCOHABHbIX JaHHBIX.

4. OBSI3BAHHOCTHN PABOTHHKA
PaboTHUK 0053aH:
4.1. Tlepemats paboTOmaTeNIO BCE IIEPCOHATbHBIC [aHHBIC, YKA3aHHBIC B
COOTBETCTBYIOIUX NOKYMEHTaX.
4.2. B yCTaHOBIICHHBIH IpaBUIaMU CPOK coobmiatek paboTomaTeNro 00 H3MeHe
CBOMX IIePCOHAIbHBIX JTaHHBIX. '

5. TIPABA PABOTHHUKA

PaboTHHMK UMEET IIPaBo:
5.1. Ha mpocMoTp TiepCoHanbHON HH(GOpMALIUH, UMeIOIIeiics kK padoTonaTeNIo.
52. Ha cBOGOmHBIM OECIIaTHBIA ¥ HEOTPAaHMYEHHBIM [JOCTYIl K CBOIM
IIepCOHANBHBIM JAHHBIM, B TOM YHMCJe IPaBO Ha MOJYYEHHE MOATBEP/AAIOUIILL
IOKYMEHTOB B BHJ€ CIIPABOK, KOIWA WIM B BUAE MHOTO APYroro oQUIIHATBHOIO
TOKYMEHTAa.
53. Ha gmocTym K MEAWIMHCKMM JaHHBIM C IOMOLIBIO MEIUIHHCKOIO
CIIEI[HAIIICTa TI0 CBOEMY BBIOODY.
5.4. TpeboBaTh BHECTH M3MEHEHWS WIH yNAIUTh MEPCOHATBHYIO nHopMaLuIo,
MoNny4eHHyo paboTomaTeneM B HapylICHHE HACTOSMIMX IPaBHIL. M3meHeHus
BHOCSITCS HA OCHOBAHWH ITECHMEHHOTO 3asBIeHUS PabOTHHKA.
5.5. TlotpeGoBaTh OT paboToaTes M3BECTUTH BCEX JIMI, PaHEe IOTyIMBIIMX II0
BUHE paboTojiaTeNs i HENONHBIE WM HEBEpHBIE IIEPCOHANBHBIC HaHHBIC O
paboTHHKE.
5.6. O6x)anoBaTh B CyIeOHOM MOPsIKe JIFOObIe HEIPaBOMEPHbIE NeHCTBUA UK
Oe3meiicTBre paboTomaTess Ipr 06paboTKe U 3aIlUTe NEPCOHAIBHBIX NaHHbIX
paOOTHHKA.

6. CBOP, ObPABOTKA M1 XPAHEHUE ITEPCOHAJIBHBIX TAHHBIX
6.1. O6paboTKa MepCOHANBHBIX JaHHEIX pabOTHHKA - 3TO IONYIEHHUE uH(OpMaLn
M3 Pa3NMYHBIX WCTOYHUKOB, €€ XpaHeHHe, o0paboTKa, a TaKKe mr0boe Ipyroe
WCTIOJIE30BaHUE. ,

6.2. IlepcoHanpHblE JaHHBIE NPEJOCTABIIOTCS CaMUM PabOTHHKOM ITyTeM
3aIONHEHUs AHKETH YCTaHOBJIEHHOW (opMmbl. Paboromarens 00s3aH TP MX
TIOJTy4eHHH [IPOBEPHUTH 3asBIEHHBIE NaHHBIE MMPEIBIBICHHBIM IIOATBEPKXAAIOIIIM
TOKYMEHTaM.

6.2.1. AHKeTa COIEPKHUT BOIIPOCH! O IEPCOHANBHBIX JAHHBIX PAOOTHUKA.

6.2.2. AHKeTa NOIDKHA OBITH 3aIlOJiHEHA PAOOTHHKOM IIMYHO. Bee moJisl aHKeThl
IOJDKHEI OBITH 3aIIOJIHEHBI, a IIPH OTCYTCTBUU MHGMOPMAIIMK B COOTBETCTBYOLIET
moJjie JOJKEH CTaBUThCs Ipodepk. CoOKpallleHMs MpW 3aMOJIHEHMH aHKEThl HC
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NOMTYCKAIOTCH, TAKKE KaK ¥ HCIpaBICHHs M 3adepKuBaHusa. B sTom cmyuae
pabOTHUK 00s13aH 3aIl0OHATH aHKETY 3aHOBO.
6.2.3. Anxera pabOTHHWKa XpaHWTCS B JMYHOM Jelle y OTBETCTBEHHOIO JHIA
paboTomaTessi BMECTe C IIPEOCTaBIeHHBIMHU TOKYMEHTAMHU.
6.2.4. Jlnunmoe neno paboTHHKA OGOPMIAETCS IIOCIE BCTYIUICHHUS TPYAOBOIO
IOTOBOpa B CHILY.
6.2.5. JIMuHOe Ie0 XPaHUTCS B MAlKe, Ha KOTOPOH yKa3bIBatOTCS HOMEP JTMYHOIO
nena u ©.M.0. paboTHUKA.
6.2.6. Bce IOKYMEHTHI JHMYHOTO Jejla XpaHATCA CTPOro B XPOHOJIOTMYECKOM
HOpSIIKe, C TIPOCTaBIEHUEM NAaThl X IIOJyYEHHs, & TAaKXKe HyMepaliu.
6.2.7. JluyHoe Iej0 IOCNe IpeKpalleH:Ws TPYLOBOIO JOroBOpa C COTPYIHHKOM
TIIepelaeTCs B apXUB, M XPAHUTCS YCTAHOBIEHHbIE 3aKOHOIATEIBCTBOM CPOKH.
7. IEPEJAYA MIEPCOHAJIBHBIX JAHHBIX

7.1. Tlpu OCYIUECTBICHHHM IMepefadd IePCOHANBHBIX JaHHBIX pPadOTHHKOB
TPETHUM JTUIIaM paboToaTeNb 005A3aH:
- He coobOLIaTh IePCOHANbHEIE MaHHBle 0e3 TMONIyYeHHOTO IMMCEMEHHOIO COTJIACHs
pabOTHUKA, KpOMe CIiydaeB, KOTHa TaKWe OOA3aHHOCTH  yCTaHOBIICHBI
3aKOHOJIaTENIbCTBOM,;
- He IIepefaBaTh TEPCOHANbHBIE MaHHBIE paOOTHHMKA [UIsS HCIIONB30BaHUS B
KOMMEPUECKHUX LIeIsX;
- TpeboBaTh OT TPETHUX JHUIl COONIONEHUS IPaBHI PabOTHI C MEPCOHANTBHBIMU
JAHHBIMH, a  Tak)Xe  MpeJOoCTaBlIeHus  M[UCBMEHHOIO  IMOATBEPIKICHHUS
JCIIOJIL30BAHUs  IIEPCOHANBHBIX  JaHHBIX B  IOPAAKE, IMPETyCMOTPEHHBIX
HACTOSIIKM TIOJIOKCHUEM O 3alllATe MePCOHAIBHBIX JAaHHBIX,
- zaBaTh JOCTYI K IIEPCOHATBHBIM JaHHBIM TOJIBKO JIMIAM, HMEOILNHM
COOTBETCTBYIOIIMM [OIMYCK U HCIONB3YIOIIMX HX TONBKO [JIsl BbITOIHEH!IS
KOHKPETHBIX [IOJIHOMOYHNH;
- He wucTpeboBaTh WH(OPMAIMIO O COCTOSHHM 3JI0POBbs pabOTHHKA, 32
HCKIIOUEHNEM JAaHHBIX, KOTOPBEIE MOTYT MOBJIMSATH Ha KCIIONHEHHE PaOOTHHKOM
CBOUWX TPYIOBBIX OOS3aHHOCTEN.

8. TOCTVII K IEPCOHAJIbBHBIM JAHHBIM COTPY THHMKA
8.1. Buyrpennu#t goctym (ucmonb3oBaHME HMHGOpPMALUMH  PabOTHHKAMHU
yupexaenwst). [[paBo HOCTyIa K MepCOHATBHBIM JaHHBIM PaOOTHHKA UMEIOT:
- 3aBeNYIOLIUN yUPEKICHHUS,
- CTapluuil BOCIIUTATENb;
- 3aMEeCTHTEIDb 3aBeIYIOIIEro 10 BOCIUTATENILHOW U METOAUYECKOH paboTe;
- 3aMeCTHUTEIb 3aBeIYIOIIEro M0 aIMUHUCTPATHBHO-X03HCTBEHHON padoTe;
- MEIUITMHCKAs CecTpa;
- JIeNIOIPOU3BOIUTEIND;
- caM pabOTHUK.
8.2. Buemmuii moctymn (rocynapcTBEHHBIE CTPYKTYPBHI).
[TepconanbHble HaHHBIE PAOOTHUKOB MOTYT IPENOCTABIATHCSA TOIBKO IIO 3aIIpOCy
KOMITETeHTHBIX OPTaHOB, UMEIOIINX COOTBETCTBYIOIINE IIOJTHOMOYHMS:
- (denepanbHas HAJIOTOBas CIyX0a;
- TIPaBOOXPaHUTEIbHBIE OpraHbl;
- OpraHbl CTaTUCTHUKY;



- GIOPO KPeIUTHBIX UCTOPHUH;
- BOEHKOMATEI,
- OpraHbl COLUAIBHOIO CTPaXOBaHUS,;
- IIeHCUOHHBIE (DOHIEBL;
- IOJpa3eNieHus] MyHHUIIUIIAIBHBIX OPTaHOB yIIPaBJICHHUS.
8.3. Jpyrue opranmsaiuy (TpeThd Jmna). CBefeHus 0 pabOTHHKE (B TOM HHCIE,
YBOJIEHHOM M3 [AHHBIX apXKBa) MPEIOCTAaBISIOTCS TPEThUM JIMIAM Ha OCHOBAHMII
TICEMEHHOTO 3asiBIIEHUS CaMOTr0 pabOTHHKA.
8.4. POICTBEHHUKHU U YJIEHBI CEMEN.
[lepconanbHble JaHHBIE paOOTHHKA TPEHOCTAaBILAIOTCA POACTBEHHUKAM MM
YJeHaM ero CEMBH TOIBKO C MMCHMEHHOTO pa3pelleHns paboTHHUKA.

9. 3AIIMUTA MEPCOHAJBHBIX JAHHBIX PAGOTHHUKOB
9.. B pamkax peaiu3al@{ IIyHKTOB HacTosAmlero IlomoxeHus o 3alluTe
IIEpCOHAJIbHBIX TaHHBIX PaOOTHHKOB, 3aBEYIONIMH yIPEKICHUS M3AeT MPUKa3 O
HasHAYeHWH JIAIA, OTBETCTBEHHOIO 3a COOJIONCHHE IIOpAaKa paboTel  C
[1epPCOHATLHBIMU JAHHBIMEA PabOTHUKOB, Ha KOTOPOM JIEXAT BCE OOS3aHHOCTH TIO
obecredeHuio KOH(GUISHINATHHOCTH NOTyYEHHBIX NaHHBIX, @ TaK)Ke OpraHu3alii
pabOoThI C HUMH.
9.2. TlocTymaromiye 3apockl OT TPETHUX JIUI Ha MPENOCTABIECHHE NePCOHANbLIO]
MHPOPMAIIMU O PaOOTHWKE NOJDKHBI BH3MPOBATBCHA FOPUAMYECKOH CyxOOll ¢
PE30IIEOIHel O BO3MOXKHOCTH OTBETA U IIOIHOTE TIPENOCTaBIsIeMON HHPOPMALLH.
9.3. Tlepenada MHQOPMAIMM IPOUCXOIUT TONBKO B IMHCBMEHHOM BHZE. 3aIlpoc
TOJKeH OBITH cIellaH B IMMCBbMEHHOM BHIE C yKa3aHHMEM BCEX PEKBU3UTOB JIHMIA,
3ampalpBaromero uHpopmanyio. OTBET NOKEH OBITH CHENaH Ha (UPMEHHOM
GraHKe KOMIIAHWM H OTIPaBlIeH K00 KyphepcKOW CiryOoH, ImbO 3aKa3HbIM
IHACEMOM.
9.4. Bce momydeHHBIe INEPCOHANBHBIE JAaHHBIE MOJDKHBI XPAaHUTBCA B MECTE,
UCKIIFOYAIOIIeM HeCaHKITMOHUPOBAHHEIX TOCTYIl TPETHUX JIHLI.

10. OTBETCTBEHHOCTD 3A PASTJIAINEHUE MH®OPMAINHA,
CBSI3AHHOMN C NEPCOHAJBHBIMU TAHHBIMU PABOTHUKA
10.1. JIuua, npuW3HAHHBIE BHHOBHBIMM B HapyIIEHHH IOJIOXKEHUH HACTOALLErO
[TojoKeHHs O 3allWTe IEePCOHATBHBIX NaHHBIX PAOOTHUKOM MMPUBICKAIOTCH K
IUCIUIUIMHAPHON, aIMHHHUCTPATHBHOM, T'paXJaHCKO-IIPABOBOM M YIOJOBHOI
OTBETCTBEHHOCTH, B IIOPAIKE, MPEIyCMOTPEHHOM 3aKOHOAaTelnbcTBOM PD n

JOKaJTBbHBIMU HOPMAaTUBHBIMU aKTaMH.



