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«JleTckuii cax Ne 16»

1. OGmme noJiozKeHHst
1.1. Tlonoxenue o nopsyike (opMUpOBAHUS, BEACHU, XpaHeHHs! ¥ [POBEPKU

JMYHBIX JleJ BOCIHTAHHMKOB (Janee - [TonokeHue) sIBJSIETCS JIOKaJbHBIM
HOPMATHBHBIM  AKTOM  MYHHIHITILHOTO 6I0/UKETHOrO  JIOLIKOJIBHOTO
06pa30BaTeILHOTO yUPEK/ACHHUS «Jlerckuit cax Ne 16» (nanee - MBJI0Y) ¢ uemnbio
peryiaMeHTalu  paboThl ¢ JIHIHLIMHU nelaMi  BOCTIMTAHHUKOB MBJIOY u
yCTAaHABJIMBACT €IMHBIC TpeGoBatusi K (GOpPMHPOBAHHIO, BEIACHHIO, KOHTPOIIO |
XPaHEHHUIO JIMYHBIX [/l BOCTIUTAaHHHUKOB.

1.2. HacTosiiee roJiokKeHue pazpaboTaHo B COOTBETCTBAN C.

- deaepalbHbIM 3aKOHOM OT 29122013 Ne 273-®3 «OG6 obpazoBaHuu B
Poccuiickoit denepanu»;

- deepalibHBIM 3aKOHOM OT 27.06.2006 Ne 152-®3 «O nepcoHaNbHbIX TaHHBIX;

- Ilpukazom MuHHCTEPCTBA oOpa3oBanus W HayKd Poccuiickoit ®exepauuu OT
30.08.2013 Nel1014 «O6 yrsepxaenuu [lopsijika opraHu3alii u OCYLIECTBIICHUS
obpazoBaTe/ibHOI  JesATeNBHOCTH 110 OCHOBHBIM  00111€00pa3oBaTe/IbHbIM
nporpaMmam — 00pa3oBaTe/bHbIM MporpaMMaM JIOIIKOJIBHOTO 00pa30BaHus»;

- Ilpukazom Munucrepersa oOpa3oBaHus ¥ HayKH Poccuiickoit denepauun OT
08.042014 Ne293 «O6 yrsepxaenun Ilopsjika mnpuema Ha obyyeHue 10

O6pa3OBaTeﬂbelM rnporpaMMmam JIOLIKOJIbHOT'O 06pa30BaHM${»;



- Verasom J10Y.

1.3. Hacrosimee IOJT0KECHHE pa3paboTaHo OMpeaesAeT MopsAI0K NecTBUM BCEX
kareropuit COTPY/IHUKOB JIOY, yd4acTByloWHMX B pabote ¢ BhIILIEHA3BAaHHOM
JIOKyMeHTalned.
| .4. Hacrosiiee MONOKEHHE Y1 BepIKLaeTCsl TIPUKa3OM 3aBe/1yolLero MBJIOY u
qpisieTcst 00s3aTeNIbHbIM ISl BCEX pabOTHUKOB MBJIOY «/[letckuit caj No 16».
HapyiueHue HACTOSIICTO [IOJIOJKEHHs. paccMaTpuBaeTes B COOTBETCTBUM C
TpyaoBbIM KOIEKCOM Poccuiickoit Penepannu.
1.5. Jlnunoe Jie10  sABJSICTCA JIOKyMEHTOM BOCAMTAHHWKA, M BeJeHHE €0
00s13aTeNIbHO JUlsh KaX10r0 socriuransuka J10Y.
1.6. Wudopmaius JIHIHOTO €1 BOCTIMTAHHHKA OTHOCHTCS K NepCOHAJIBHBIM
JaHHBIM U HE MOXeT repe/aBaThes TpeThUM JIMLIAM 34 HCKITIOUEHHeM CI1y4acs,
TIpetyCMOTPEHHDBIX sakonoarenbcTsom PA@.
1.7. OTBETCTBEHHOCTD 3a COOIIOACHUE yCTaHOB/ICHHbBIX TMonoskeHuneM TpeboBaHHH
BO3IaraeTcsl Ha BCEX JIHLL, MMEIOLIHX JOMyCK K JIMYHBIM JIeJIaM BOCITUTaHHHUKOB.
1.8. TlotoskeHHe TIOJUIKHUT 00A3aTENBLHOMY pasMeIleHunio Ha opuIEanbHOM caiTe
JI0VY.
1.9. BejieHue JIMUHBIX /1e/l BOCIMTAHHUKOB BO3/IAraeTcs Ha OTBETCTBEHHOE JIMLIO,
Ha3HAUCHHOE MPHKA30M 3aBe/1yIOIIEro MBJIOV.

2. Mopsiiok odopmIeHHs! JHTHEIX j1eJ1 TIpH NOCTYNJIeHHH B a0y
2.1. Jnunoe aeo odopmisercs 1pu nocryrienny pedeHka B MBJIOY.
2.2, JluuHoe JIe]o BeJeTcs Ha BCEM [POTSKEHUH npe6biBaHus BOCTIMTAHHUKA B
MBJIOY. B
2.3, JlnyHoe /1eJ10 BOCTIUTAaHHHKA Gopmupyercs U3 ClIeIyIOIHX JIOKYMEHTOB:
- HampasjieHue OT/ela o6pa3oBaHus MOPUH T. BupoGupKana Julsl 3a4HCTICHI B
JIOLIKOJIbHOE 00pa30BaTe/IbHOC yUpeKIeHNE;
- 3asBjleHMe OJIHOro M3 poauteseil  (3aKOHHBIX npejicTaBuTeNedl) O MpHEME

pebenka B MBJI0VY;



- jorosop 06 0o0pa3oBaHUK IO 06pa3oBaTe/ibHBIM NPOrpaMMaM JIOLIKOJIBHOTO
obpa3oBaHus MEX1y MBJIOY «Jlerckuit can Nel6» 1 poauTeiMu (3aKOHHBIMHU
Mpe/CTaBUTEISIMH )

- npm(a3 o 3auncienuy socrnuranuuka 8 MBIOVY;

- 3asBlIeHHE - COrnacue poaurelns (3aKOHHOro npejicTaBUTENs) Ha 00paboTKy
repcoHabHBIX JIaHHbIX CBOUX U CBOCIO peb&nKa,

- KOIMS CBU/IETEILCTBA O PErMCTpalMu pebeHKa Mo Mecty JKUTEJILCTBA WK IO
MeCTy npeObIBaHUs WiM JIOKyMEHTa, CONCPIKALLLro CBEJICHMs O perucrpanun
peGeHKa 110 MeCTy JKHTeJIbCTBA MK [0 MECTY rpedbIBaHusL;

- 3aK/TI0YeHHe TeppPUTOPHATLHOM [1CHXOJIOr0-ME/IUKO-TIEJaroTHIeCKOi KOMUCCHH
(u1st sieTeit ¢ OrpaHHYEHHBIMH BO3MOKHOCTAMH 3/10pOBbs);

- KOIMSI CBUAETEIILCTBA O POIXK/ICHHH;

- MeJULMHCKOE 3aKJIo4YeHHe [Uls jeTeif, KOTOpble [OCTYNaioT B MBJIOY
«Jlerckuii can Ne 16».

2.4, Jlnunoe Jes10 COACPKHUT ONUCH TOKYMEHTOB.

3. HOPHAOK Be/leHus, ydera v XpaneHusi JIMYHBIX JeJ1 H BbIAa4¢ OTACJbHBIX
JJOKYMEHTOB U3 HHX.

3.1. Yuer W XpaHeHHe JIMYHBIX Jejl BOCIHTAHHMKOB opraHu3yercsi ¢ LEJbIO
OBICTPOrO U 6e301IMBOYHOTO TIOMCKA JIMYHBIX €11, 0becrneueH s nx COXPaHHOCTH,
a Tarke obecriedeHMs  KOH(HICHUHMAILHBIX cBeJIeHUN, cojepKaluxes B
JIOKyMEHTaX JIMYHBIX JIeJI, OT HEeCAHKIIMOHUPOBAHHOTO JOCTYIIA.

3.2. Tlocie BBLIOBITHS BOCIMTAHHHKA M3 MBJIOY uuHOe Jeo Mo JIHYHOMY
3asBICHHUIO POJMUTENEH (3aKOHHBIX npe/ICcTaBuTe i) BbIJIAETCS HA PYKH.

3.3. PoauTenu (3aKOHHBIC MPE/ICTABUTEIN) pebenka, SBJIMIOErocss HHOCTPAHHBIM
rpaXklaHMHOM HIIH  JIHLIOM 6e3 rpakKIaHCTBA, JIOTNOJHHUTENBHO MPEAbABIAIOT
3aBepeHHble B YCTAHOBICHHOM IOPA/KE KOIMH JIOKyMEHTa, MOJTBEePAKIAIOLIETO
pOJCTBO 3asBUTEls (MM 3aKOHHOCTH npejicTaBIeHus TpaB BOCIMTAHHUKA), U
JIOKYMEHTa, TIOATBEPIK/IAiOIIero Npaso 3asBUTels Ha npeGbiBanye B Poccniickoi

denepanuu.



3.4. Bece M0KyMeHTbl HMHOCTpaHHble TIpaXiaHe M JiMIA 0e3 rpakIaHCTBa
NPEACTABIISIIOT Ha PYCCKOM SI3bIKE MM BMECTE C 3aBEPEHHBIM B YCTAHOBJIEHHOM
MOpsi/IKe NepeBOAOM Ha PYCCKHIT A3BIK.
3.5. Jlnuuble fiena BOCTMTAHHUKOB B nepuoj npebbisanus B8 MBJIOY XpaHsTCs B
CTpOro OTBEICHHOM MecTe.
3.6. Jloctynm K JIMYHBIM JieJiaM BOCIIMTAHHHKOB MMEET TONBKO 3aBEeLyIONIHH W
JIMIO, OTBETCTBEHHOE 38 BE/IeHUE JIMYHBIX JIe)I BOCITUTAHHUKOB.
3.7. llpn cmene damuiinm, ajgpeca  T. 1. NPEeXHss MHMOPMALMS 3a4epKUBALTCH
IOPU30HTAILHON YEPTOi, HOBASI [THILETCS PSIJIOM. —
3.8. 3anucu B IMYHOM Jiesie HeOOXOANMO BECTH 4EeTKO, aKKypPaTHO, 4E€pHOM macToi
160 B IIeYaTHOM BH/IE.
3.9.Ilpu mpuoGlueHnn B JUYHOE €O KONMH JOKYMEHTOB HA HHX CTaBATCS
3aBepuTeabHas HaANUCh: «Konus BepHa», NMOANKMCH, yKa3blBACTCH JOJDKHOCTD
OTBETCTBEHHOI0, (paMUIINSl, HHULIMAIIBI OTBETCTBEHHOTO.
3.10. He nomyckaercsi XpaHeHHe MOCTOPOHHHMX JIOKYMEHTOB B JIMYHOM Jiejie
BOCITUTaHHHUKA.
3.11.Obuwme cBejienus 0 BOCIUTAHHUKE KOPPEKTHPYIOTCS T10 Mepe H3MEHEHHSI
JlaHHbIX.
3.12. Jluunble nena OXHOM IpyNmbI HAXOMSTCS BMECTE B OJHOM CTOliKe JUTs1
AOKYMEHTOB H JIOJKHBI ObITh PaCroNoKeHbl B al(aBUTHOM MOpPAJIKE.
3.13. Jlnunoe jie1o B 00s3aT€/1bHOM MOPSJIKE JIOJKHO cojiepKaTh BHYTPEHHIOIO
OIUCh JIOKYMEHTOB.

4. ITopsi10K MPOBEPKH JIHYHBIX [le.l]..I;OCIIHTaHHHKOB.
4.1. Konrposb 3a COCTOSIHHEM JINYHBIX Jen OCYLIECTBIISIETCS
sapeytomwmm MBJIOY.
4.2. llposepka JIMUHBIX Jie/l BOCHIMTAHHUKOB OCYILECTBIISETCS 110 IIaHy B Havalie
y4eGHoro roma. B HeoOXoauMpIX  chyuasx, MpOBEpKa  OCYLIECTBIISIETCS
BHEIIAHOBO, OIIEPATHBHO.
4.3. lenn u. oOBEKT KOHTPOJIS — MPABHIBHOCTH OhOpMIICHHsI JIHYHBIX Jej

BocnuranHukos MbJ/1OYV.



4.4. Tlo utoram mpoBepKH COCTaBJISICTCs CIIpaBKa.
5. lMopsitok Buecenust n3menenuii B ITososkenne n npekpameHus ero
AercTBHS.

5.1. B mnacrosiuee [lonoxkeHue nenarorH4eckuM COBETOM MOIYT BHOCHTCS
M3MEHCHUSI W JIOMOJHEHMsl, BbI3BAHHbIE HM3MEHEHHEM 3aKOHOJATENbCTBA U
MOSIBIGHHEM  HOBBIX  HOPMATMBHO-IPABOBBIX  JIOKYMEHTOB IO  BEJIEHHUIO
noxkymenrtauuu 8 MBJ10Y.

5.2. Hacrosiee Ilosiokenue JAEHCTBYET /10 NPUHATHS HOBOIO M IpeEKpallaeT CBoe

JieficTBIeE Npu peopranu3auuy win juksuaanuu MBJIOY.

KoHoOBanoBa Maplea MopnncaHo undpPoBON NOANNCHIO:
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